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PROJECT FOLLOW-UP REPORT

Text written in red italics has to be deleted and replaced!
1. General project data

	Project Code
	please write the project code from Subsidy contract 

	Project Title
	please write the project title from Subsidy contract

	Project webpage
	please write the webpage of the project. Please fill in only if creation of the project webpage was included in implemented project and financially supported from the project budget


2. General Lead partner`s data

	Lead Partner / Beneficiary
	please write the full name of the project Lead partner

	Lead Partner`s address
	please write the actual address of the project Lead partner

	Lead Partner`s statutory representative
	please write the name of the legal representative of the project Lead partner

	Position of the statutory representative
	please write the position of the legal representative of the Lead partner

	Lead Partner`s webpage
	please write the internet webpage of the project Lead partner

	Contact person
	Name:
	please write the name of contact person responsible for filling the Follow up report

	
	Position:
	please write the position of contact person responsible for filling the Follow up report

	
	Tel:
	please write the telephone number and/or mobile phone number of contact person responsible for filling the Follow up report

	
	E-mail:
	please write email address of contact person responsible for filling the Follow up report


3. Reported Period

	Number of Follow-up Report
	1,2  – 5 respectively to chronological order of the follow-up period

	Reporting Period
	please write the start date and end date of the respective follow up period in the following form: DD.MM.YYYY – DD.MM.YYYY


4. Data modifications
	Data which have changed in the reported period (concerning all project partners)
	When the change occurred
	New data 

	e.g. official address, legal representative, etc. Please add more lines if necessary.
	date/period
	please write the new data

	
	
	

	
	
	


5. EXECUTIVE SUMMARY of the reported period
	Summary of the achievements, utilization of project outputs and project impact in the follow-up period.
	Please summarize the usage of project outputs in the reported period. How the maintenance of built or renewed buildings and the operation of equipment/investments procured during the project is solved during the follow-up period? Please summarize generated project impact on target groups in affected area.

	Co-operation with partners after project closure.


	Please present the co-operation activities with partners after the project closure. Was the co-operation continuous or what problems you experienced? Have you got any joint plans for the future?

	Cross-border effects.
	Above the co-operation of partners please present the realized cross-border effect of the implemented project. As a result from the project, what kind of effects can be experienced and quantified? Please detail the further effects expected and compare to the ones described in your application.

	Problems and solutions.
	Are there any problems encountered with maintenance of project results during the follow-up period? 


6. Summary of activities ensuring sustainability of project results 
	Please list all result indicators which were selected for the project in the Subsidy contract (SC) and write the target value according to the SC. Then please write the present value in accordance to the current situation. In the description please describe shortly the fulfilment of indicator and activities carried out by the project partners in order to ensure the result sustainability. Please use the same names of indicators and same identification number according to the SC. Add more lines if relevant – according to the number of indicators selected for the project in the SC.

	

	Name of result indicator
	Measurement Unit
	Target value (from SC)
	Present value
	Description of fulfilment

	e.g. 01. Number of businesses involved in cross-border co-operation projects
	pc
	5
	6
	Businesses involved in the project to be listed and description how to be added. 

	Add more lines if relevant – all result indicators selected for the project in the SC have to be reported.
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


7. Summary of communication activities ensuring visibility of project results 

	Please select the communication tools used for spreading the project results in the reported Follow-up period. According to the relevancy to the selected publicity tool, in the description please do not forget to indicate e.g. responsible project partner, location, name of media/ newspaper, direct internet linkage, date/period etc. 
	Type of publicity tool
YES/NO
If YES, please add description of fulfilment.
Permanent information board/s
Article/s
TV/Radio
PR movie
Internet banner/s
Conference/workshop/
event/s
Press conference/s
Press release/s
Leaflet/s or other printed publication/s
Promotional item/s
Survey/s
Project webpage
Please write the webpage of the project. Relevant for those projects in which the creation of separate project webpage was subject of project implementation and was financially supported from the project budget.



8. Revenues generated and reported after project closure
	I declare that during the reported period the partnership that I represent
,

 FORMCHECKBOX 
 did not produce net revenues
 produced as result of implemented project;
 FORMCHECKBOX 
 did produce net revenues
 produced as result of implemented project according to the followings:


	Project Partner
	Amount of net revenues occurred in current reported period (EUR)
	Amount of net revenues reported in previous Follow up reports (EUR)
	Total amount of net revenues (EUR)

	LP
	
	
	

	CBP
	
	
	

	PP2
	
	
	

	PP…
	
	
	


9. Attachments

	Depending on character of the project and its outputs and results the supporting documentation is required proving the fulfilment of project results and activities carried out in the reported period in order to sustain the project results.
	Yes/No/N.A.

Documents to be submitted according to the relevancy for the implemented project.
Copies of employment contracts and job description of employees whose jobs are subject to project sustainability - if the partners have undertaken the project to create and sustain working places.
Documents proving quantity of produced and used energy in the reported period – if project aimed on purchasing and/or installation of any energy production facilities.
Documents proving number of people using, connected to the new, improved infrastructure (roads, bicycle paths, bridges, waste water treatment, etc.)
Documents proving number of visitors in new, developed attractions, buildings, services (business, RTD, tourism, etc.)
Proofs of publicity activities aimed on spreading the project results. Supporting documents to be submitted in relevance to the information filled in part 7 of the Follow-up report.



	Please provide a list of additional Annexes attached to the submitted Follow-up report.
	1.
2.
3.
4.
5.
…



10. Declaration of the Lead partner

	I, the undersigned legal representative of the Lead partner on behalf of all project partners involved in the project implementation, knowing that false in declaration represents a crime under the Criminal Code, declare that:
· The information in the follow-up report, its annexes and documents correspond to reality and activities ensuring the sustainability of the project have been implemented according to the approved Application form and concluded Subsidy Contract;
· In accordance with the Subsidy Contract the project did not undergo a substantial modification and the sustainability of the results of the project have been ensured;
·   In accordance with the Subsidy Contract ownership, title and industrial and intellectual property rights in the outputs of the project and the reports and other documents relating to it remained at the LP and PPs;
· Documents listed in Annex V of the Subsidy Contract and data about the project are retained accordingly;
· The fulfillment of the information and publicity requirements of the Hungary – Slovakia Cross-border Co-operation Programme 2007-2013 have been ensured;
· The fulfillment of horizontal principles have been ensured;
The Lead partner with his signature further agrees to inform the JTS in written about any changes concerning the data and facts in the submitted Follow-up report.


	Date of signature
	

	Place of signature
	

	Name of the Lead partner`s legal representative

	

	Official signature and stamp of Lead Partner` s legal representative 
	


Evaluation of the Follow up – FILLED BY JTS
	Arrived to JTS
	

	Requested for completion by JTS
	

	Approved by JTS
	


� For marking the relevant answer, please double click on the box, and choose “checked” from the available options.


� Operational costs connected to project deducted from revenues


� Operational costs connected to project deducted from revenues
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